Reference page of how to upload documents on the wiki

1. Go to http://stpaulscience.pbworks.com/
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If you have already logged on to the wiki and created a user name and password log in (see pic. #1).  If you have not please see pic. 1 and follow the steps below.
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This will bring you to this page. If you have not logged on to the wiki click request access.  
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This will have you create a user name (your email) and your password.  

Then verify the letter and send to administrator.  

Your facilitator will then be able to grant you access.  

2. Once your logged into the wiki in the upper left hand corner click on pages and files.  
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3. Find your subject under the folders

4. You will have to click on the small arrows to get more options.  Find the ECA folder



5. Click on the ECA in your subject area so it is highlighted and click “upload files”


If you do not highlight the location your file will be uploaded but not placed in the correct folder.

6. Find the document.  Depending on where you saved it.  Once you have located it click on open.  The document should be uploaded to the correct folder and now be present in the folder on your screen.  
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